AOMNHNCTPALNA LLUATOUCKOI O LYBATA MYHULUUNANBHN

MYHI/lLI,I/II‘IAJ]bHOFO PANOHA KI‘OUJTAH AOMUNHNCTPALN
UEYEHCKOW PECIMTYB/TINKIN HOXUYINH PECMTYBITNKNH
MNOCTAHOBJIEHUNE
c. LLlaTol No ///

O6 yTBepXaeHnN MoNoXeHNa 0 NopsiAKe BeAeHUS NMYHOrO fena
MYHULMNANbHOIO CNyXalllero agMuHucTpauum LLlaToiickoro
MYHULMNANbHOIO palioHa, N paboTHUKaA, He ABASIIOLLEr0CAa MYHULMNAbHbIM
cnyXaLum

B cooTtBeTcTBUMN ¢ PepepanbHbIM 3aKOHOM Ne 25-d3 o1 02 mapTta 2007 roga
«O MyHuumnnanbHon cnyxée B Poccuiickoin degepaunmn», ¢ 3aKOHOM YeyeHCKOW
Pecny6nukn ot 26 mioHA 2007 roga Ne 36-P3 «O MyHuUumMnanbHOW cnyxb6e B
YeueHcKo Pecny6nmke» Ha OCHOBaHMM YKasa [lpesmgeHTa PoOCCUINCKOMN
®epepaymn ot 30 mad 2005 roga Ne 609 «O6 yTBepxaeHUW [10NOXKEHUA O
NMepcoHasibHbIX  AaHHbIX  FOCYAAapCTBEHHOrO0  rPaXKAaHCKOro  CAy»Kawero
Poccuitickon defepalim 1 BeAEHNUS €ro IMYHOIo Aena»

MOCTAHOBANAET:
1« YTBepAuTb Npunaraemoe MonoxeHne o NopsaKe BeAEHUS NUYHOIO
nena MYHULMNANbHOTO cnyxatiero aAMUHUCTpaLNK LLlaToiickoro

MYHULUMNANbHOrO paiioHa, U PaboTHMKOB, He SABASKOWMUMUCS MYHULMUNANbHbIMU
cnyxawmmu (MpunoxeHne 1).

2. PekomeHOoBaTb  PYKOBOAMTENSIM  MYHUUUMANbHLIX  YUYPEXAEHWI
LLlaTOCKOro MyHMUMNANbHOIO paioHa PYKOBOACTBOBaTbCS B CBOeW paboTe
HacToawmnm NonoxeHunem.

3. Hactoswee noctaHoBNeHMe ony6/iMKoBaTb Ha oduUMaNbHOM caiTe
agMUHUCTPaunmn LLIaToMCKOro MyHUUMNanbHOro paoHa.

4. KOHTPO/b 3a BbIMO/IHEHNEM HACTOSILLLErO MOCTAHOBEHUS BO3/M0XKUTb Ha

NnepBoro 3amecTuTensa rnasbl agMnHMcTpayum P.P.LLlaBnaxoB.a.
5. HacTosllee nocTtaHOB/IeHNe BCTYMaeT B CUMYy CO LHA ero ouumanbHoro

ony6/IMKOBaHuA.

["naBa agMMHMCTPaLK



MpunoxeHue 1

K MOCTAHOB/IEHUIO
agMuHUCTpauumn LLlaToickoro
MYHULUMNANbHOIO paoHa

oT 57 V. Ne SSg'

[MonoxeHune
0 NopsAaKe BeAeHUA NNYHOIO Aena MyHULUNanbHOro CayKaLllero
agMUHMUCTpaummn LLaToncKoro MyHMUMnNanbHOro pamoHa, n paboTHMKa, He
ABMAKOLLEN0CA MYHULUMMANBbHBIM Cly>Xaw,um

1. O6Lime NonoXxKeHms

1 HacTtodAwmnm lNonoxeHnem onpepensaerca nopsafoK BeeHUa NMYHOro gena
MYHULMMNANIbHOIO CAyXallero agmumHucTpaunm LLaToncKoro MyHuUMnanbHoro
paiioHa YeueHcKol Pecny6nnku (ganee - MyHUUMNANbHOIO CAYyXalllero).

2. JlnyHOoe [eNno MYHUUMMaNbHOro CAy)Xawero - 370 COBOKYMHOCTb
AOKYMEHTOB, coAepXawmMx nepcoHasbHble AaHHble MYHULMMNANbHOIO CNYXalLlero,
CBEfIeHNA 0 ero CNny>XebHo-TPyA0BOIN AeATE/bHOCTH.

3. MNepcoHanbHble [daHHble, BHECEHHble B NIMYHOE [e/I0 MYHULMUNaNbHOro
CNy)allero, MWHble CBeAeHUs, cofepXawimMecsa B JINYHOM [efie, OTHOCATCH K
CBELEHNAM KOH(MAeHUMANbHOro xapakrepa (3a WCK/IOYEHUEM CBEAEHWMN,
KOTOpble B YCTaHOBJIEHHbIX (efepasnbHbIMM 3aKOHAMW C/lyyasX MOryT OblTb
onyb6nMKoBaHbl B  CpeAcTBax MacCcoBOM  MHMOpMauun), a B  cay4asx,
YCTaHOB/IEHHbIX (PegepanbHbIMU 3aKOHAMW Y MHBIMW HOPMAaTMBHbLIMW MPaBOBbIMU
akTamy  -Poccuinckon degepaymu, K CBeleHUsM, COCTaBNSAOLLINM
rocyfapCTBEHHYIO TaliHy.

C60p 1 BHECEHWE B IMYHOE [€/10 CBeAEeHNIA 0 NOMUTUYECKO N PENUTNO3HOIA
NPUHAANEXHOCTU, YaCTHOM >KM3HW MYHULMNANbHOIO ClyXallero, 4YeHCTBe B
OOLWEeCTBEHHbIX OpraHusaumsax, B TOM 4ucie B NPOYecCUOoHasIbHbIX COH3ax,
3anpeLyeHsbl.

Mepefaya nepcoHanbHbIX AAHHbIX MYHUUMMANbHOIO CAYXallero TPeTbei
CTOPOHE He Aonyckaetca 6e3 MUCbMEHHOro corfacus  MyHUUUNasbHOro
Cny>alero, 3a UCKNKOYEHMNEM Clly4YaeB, YCTaHOB/IEHHbIX 3aKOHOAATEIbCTBOM.

4. JInyHble fena MyHUUMNanbHbIX CAyXawmnx agMmuHucTpaymm LLiaToinckoro
MYHUUMMNANbHOro pailoHa (Janee - aAMUMHUCTpaUWsl) BeayTCS  [NaBHbIM
cneumnanncTom o6Liero otgena no Kagposoin pabore.

5. JInyHOoe Aeno MyHULMNanbLHOro Cnyxatlero ohopmaseTca nocne nigaHus
pacnopsXKeHUs O HasHaYeHUW TrpaxgaHMHa Ha AOMKHOCTb MYHULMMAbHOW
cnyX6bl, npueme Ha paborTy.

2. CocTaB 4OKYMEHTOB, BK/1lOHYaeMbIX B INYHOE Aefo

1. K nnyHomy aeny MyHULMUNanbHOrO Cy»allero npuobuiatoTes:



1) NMCbMeHHOE 3asB/IeHNe C NPOCbOOM O MOCTYMNEHUMN HA MYHULMMNAbHYIO
CNyX6y ¥ 3ameLL,eHUN JO/MHKHOCTU MYHULUNANIbHOW CNYXObI;

2) COOGCTBEHHOPYYHO 3arojiHeHHas W NOANUCaHHasA TpaXAaHWHOM aHKeTa
YCTaHOBJIEHHOWN POPMbI C MPUIOXKEHMEM (PoTOrpamm n aBTobmorpapus;

3) JAOKYMEHTbl O MPOXOXAEHMM KOHKypca Ha 3amelleHWe BaKaHTHOM
[AO/HKHOCTU MYHULUNANbHOW CNYXObl (eCNN FpaXKAaHWH Ha3HayeH Ha JO/HKHOCTb
Mo pesynbTatam KOHKypca), nMb0o UCNblTaHWUA, eCnin TaKOBOEe YCTaHaBMBaNOCh;

4) Konua nacnopTa U KONuu CBUAETeNbCTB O rocyAapCTBEHHON perncrpaynm
aKTOB rpaXkJaHCKOro cocTosaHuA (0 3ak/to4eHUn 6paka, 0 poXKAeHUN geTel);

5) KonuA TPYLOBOW KHWXKW WM [OKYMEHTa, MOATBepXAarLiero
MPOX0XAEHNE BOEHHON MU NHOW CNYXObl;

6) KONum NOKYMEHTOB 0 npogeccuoHaIbHOM obpasoBaHuu,
npoeccMoHanbHOMW NepenoaroToBke, MOBbILIEHWUM KBanUhuKauum, CTaXXUPOBKE,
MPUCBOEHMM YUYEHOI CTEMEHUN, YUEHOro 3BaHWA (EC/IM TaKOBble MMEKTCH);

7) KOMUM peleHnidi 0 HarpaxXaeHun rocyaapCTBeHHbIMW Harpajamu,
NMPUCBOEHUU MOYETHbIX, BOMHCKMX W cneumanbHbIX 3BaHWIA, MPUCYXAEHNN
rocylapCTBEHHbIX NMPEMUIA (ECNN TaKOBblE UMEOTCSA);

8) Konua pacrnopsXXeHWs 0 HasHayYeHUM /MLa Ha MYHULMNATbHYIO
[AO/DKHOCTb MYHUUMNANBHON CYXOb!;

9) aksemnnsap TPYAOBOro [OroBopa, a TakKXe 3K3eMnaspbl MUCbMEHHbIX
[JONOMHUTENbHbLIX  COrNalleHn, KOTOpPbIMKM  ODOPMAAKTCA  U3MEHEHUA U
[0MNOJIHEHUS, BHECEHHbIE B TPYZAOBOW A0r0BOP;

10) Konuu pacnopsXkeHW O MnepeBofe MYHMLUMNANBHOrO CAyXallero Ha
WHYIO LO/MKHOCTb MYHUUMNANbHOW CNYy)XX6bl, O BPEMEHHOM 3aMeLLeHUN UM WUHOW

L0MXHOCTY MYHULMMNANbHON CNy»XO6bl;
11) KOonuM AOKYMEHTOB BOWMHCKOro ydyeta (A1 BOEHHOO0OS3aHHbIX W N,

nognexatymx npusbiBy Ha BOEHHYIO C/YXO0Y);

12) konua pacnopsXeHnss 06 0CBOGOXAEHUN MYHULUMNAILHOrO Cly)allero
OT 3aMellaemMoli [O/MKHOCTM MYHMUMMaNbHON CAYXX6bl WAM O MNpeKpaLieHun
TPYLOBOrO [OroBOpa;

13) aTTecTauMOHHbLIA NUCT MYHULUNALHOrO CAyXallero, npoLeswero
aTTecTauuio, U OT3blB 06 WCMOMHEHUM WM [O/MKHOCTHbIX 0653aHHOCTEN 3a
aTTecTaLVOHHbIV Nepuos;

14) konnM [OKYMEHTOB O BK/IHYEHUM MYHUUMNANbHOIO CHyXXallero B
KaApoBblil pe3eps, a TakXe 06 MCKAKOYEHNN ero 13 KagpoBoro pesepsa;

15) Konum peLleHnii 0 NOOLWPEHNN MYHULUMNANBHOIO CAYXXaLero, a Takxe 0
Ha/I0OXXEHUN Ha HEro ANCUMNANHAPHOIO B3bICKAHUS 40 ero CHATUSA UM OTMEHbI;

16) Konun AOKYMEHTOB O Hayane Cny>ebHO NpoBepKu, ee pesynbTaTtax, 06
OTCTPAHEHMM  MYHULMNANLHOIO  C/yXalwero OT  3aMeLiaeMOn  JO/HKHOCTU
MYHUUMNANbHOW CNyXO6bl;

17) [OOKYMEHTbI, CBfi3aHHble C O(OpMIEHMEM [ONycKa K CBeAEHMUAM,
COCTaBNAKOLIMM FOCYAaPCTBEHHYH WM UHYHK OXPaHSEMYH 3aKOHOM TaliHy, eciu
MCNONHeHNe 0643aHHOCTEN MO 3aMeLLaeMoin AOMKHOCTU MYHULMMANIbHOW CNYXObl
CBS13aHO C UCMO/Ib30BAHMEM TaKUX CBEAEHWNIA;



18) cnpaBky 0 COGNIOAEHUN TPaXKAAHWHOM OrpaHWUYeHWUn, CBA3AHHbIX C
3aMelleHMeM MYHUUMNANbHON LO/MKHOCTU MYHULMNANbHOW CNYXObl;

19) cBefeHuA 0 goxofax, MMyLLecTBe M 00643aTe/lbCTBaX UMYLLECTBEHHOIO
XapakTepa MyHULMUNANbHOIO C/yXallero;

20) cnpaBKy W3 OpPraHoOB rOCYAapCTBEHHOW HaNoroBon CcnyXo6bl 0
NpeAcTaBNeHUM  CBEAEHUI 0  [OX0jax, uMMyllectBe M 06s3aTenbcTBax
MMYLLECTBEHHOI0 XapakTepa MyHUUUNANbHOTrO CNy>Kallero;

21) KommMs CTPaxoBOro CBWUAeTeNbCTBa 00653aTe/IbHOr0 MEeHCUMOHHOIO
CTpaxoBaHus;

22) Konus CBUAETeNbCTBA O MOCTaHOBKE Ha YYeT B Ha/OroBOM opraHe
(hM3Myeckoro nmua no MeCTy D>KUTeNbCTBa Ha Tepputopum POCCUINCKOWA
depepaunm;

23) MeAMLUMHCKOE 3aK/4YeHWe YCTaHOB/IEHHOW (hopMbl 06 OTCYTCTBUM Y
rpaxgaHuHa 3aboneBaHUs, NPensTCTBYIOLWEro NOCTYN/IEHUIO Ha MYHULMNANbHYIO
CNY>KOY nnn ee NPOX0OXAEHNIO;

24)  Konua  CTpPaxoBOro  MeAMUMHCKOro  nonuca  06s3aTenbHOro
MeANLMHCKOro CTpaxoBaHUS rpaxaaH;

25) cnpaBka O pe3yfbTaTax MpoOBepKM [OCTOBEPHOCTU U MOJHOTHI
NpeACcTaBNeHHbIX MYHULUMNAbHBIM CNY)XalluX CBefeHU 0 [0X0AaxX, UMYLLecTBe
1 0643aTeNbCTBAaX MMYLLECTBEHHOIO XapakTepa, a TakKe CBeAeHUn 0 Co61t04eHUN
MYHUUMMAIbHBIM  C/IYXALWUM  OFpaHMYeHUin, YCTAHOBJIEHHbIX (hefepanbHbIM
3aKOHOM;

26) [pgaHHble 006 O03HAKOM/JIEHUW  MYHWUUMNANLHOIO  CAy)XKawero ¢
AOKYMEHTaMU ero IM4HOro fena.

2. B nnyHoe [pgeno  BHOCATCS  TakXe  MUCbMEHHble 00BbACHEHMUA
MYHULMMNANbHOIO CNyXallero, €ecnum TakMe OO6bACHEHUS AaHbl UM nocne
03HaKOMJIEHUS C JOKYMEHTaMWN CBOEro JIMYHOro fena.

3. PaboTHMK 06513aH B TeYeHue 7 AHel MHPOPMMPOBATb OTBETCTBEHHOIO 3a
KagpoByto cnyX6y (rnaBHoro cneymanucra) 06 M3MEHeHUAX B CBOMX AHKETHbIX
AaHHbIX.

4. Bce nocTynalowme B J/IMYHOE [eN0 [AOKYMeHTbl pacrnonaraklTcs B
XPOHO/IOrNYEeCKOM NopsaKe.

5. B nnyHoe feno He BKKOYAKTCA LOKYMEHTbI BTOPOCTENEHHOMO 3HaYeHus,
nmeroLme BpemMeHHble (g0 10 neT BK/AKOUUTENBHO) CPOKU XpaHeHUs (crnpaBKu C
MeCTa XUTeIbCTBA 0 XWUIULWHbIX YCNOBUAX, AYONeTHbIE 3K3eMNASAPbl U YHEPHOBUKM
AOKYMEHTOB).

6. [OKyMeHTbl, TMPUOBLLEHHbIE K JINYHOMY [eny MYHUUUNANbHOro
Cny)awlero, OpowWOpPYyTCA, CTpaHWuubl  HYMepylTcs, K JIMYHOMY  Jeny
npuiaraeTcs Onuch.

3. TopsAAoK 3arno/IHEHUA JOKYMEHTOB 1 OOPM/IEHNSA NNYHOIO gena
paboTHMKa



1. AHKeTa 3anonHsAetTcs pabOTHUKOM COBCTBEHHOPYYHO MO  (hopme
YyTBEPXAEHHOW pacnopsXeHueM [lpaButensctBa Poccuiickon ®Pepepaumm ot 26
masa 2005 r. Ne 667-p.

Ha Bce BOMpoCbl AatOTCA MOJHbIE OTBETbl 6€3 KaKUX-1Mb0o COKpalleHWi,
NPOYepPKOB, WCMpaB/ieHUA M MOMAPOK, B CTPOroM COOTBETCTBMM C 3anucamu,
KOTOpble COAEPXKaTCA B €ro JIMUYHbIX AOKYMEHTAX.

[Mpwn 3anoNHEHUN aHKeTbl UCNOJMb3YHTCA CNefylowme LOKYMEeHTbI: nacnopt
(LOKYMEHT, YAOCTOBEPSAIOLWMIA NMYHOCTL), TPYAOBaA KHUXKKA, BOEHHbIA OWneT,
[OKYMEHT 06 o6pa3oBaHUM (4MNAOM, CBUAETENbCTBO, aTTecTar, YAOCTOBEPEHUE),
AOKYMEHTbI Bbicwein aTTectaymoHHoin Komuccun (BAK) o npucyxgeHun yyeHom
CTENeHW W MNPUCBOEHWUM YYEHOro 3BaHMA (guMnaom K aTTecTar), Apyrue
AOKYMEHTbI, NPeAyCMOTPEHHbIe MYHKTOM LcTaTbh 2 HacToswero MonoxeHus.

2. Mpn HasHayeHMM Ha [O/MKHOCTb, MpuUemMe Ha paboTy MyHUUMMaNbHbIN
cnyXawmi nuweT aBTobuorpaguio - 4OKYMEHT, COAepXKalunil KpaTKoe onucaHue
B XPOHO/MIOTMYECKOW MOCNeA0BaTe/IbHOCTM  OCHOBHbLIX — 3TamoB  >XWU3HW U
[eATeNIbHOCTN AAHHOT0 nua.

ABTo6MOrpausa  coctaBnseTcd  paboOTHUKOM  COBCTBEHHOPYYHO B
NPoOM3BONLHON (opme, 6e3 uUCrpaBfeHUn WM NOMapoK. B «ABToGMOrpagum»
[O/KHbI ObITb OCBeLLeHbl Cnefytolme Bonpockl: ®amMmunus, umsa, 0TYeCTBO, oA,
4yMCno, Mecsal, U MeCTO POXKAEHUSA, HALMOHANLHOCTL, COLManbHOEe NPOUCXOXAEHME,
nonyyeHHoe obpasoBaHue (rge, Korfa, B Kakmx yyeOHbIX 3aBefleHUAX), C KakKoro
BPEMEHW Hayanacb CaMOCTOATe/IbHas TPyLoBas AeATe/IbHOCTb U KAaKOBbl MPUYMNHbI
nepexoga C OA4HOW paboTbl Ha Apyryt, obuiecTBeHHas paboTa (rge, Korga, B
KayecTBe KOro), y4yacTme B BbIOOPHbIX OpraHax, CBefeHUs O CeMelnHOM
MOMIOXKEHUM N BNM3KUX POACTBEHHMKaX (OTUe, MaTepu, XeHe (MyXe), 6paTbsx,
cecTpax, fetax 6onee noApobHO), fara cocTaBleHUs «ABTobuorpaumn» wu
noAnucb paboTHUKaA.

3. JInCT 03HaKOM/MEHWA C MaTepuanamu NMYHOro fena (NpuioxeHue 1)
NOALUNBAETCA B KOHLE NIMYHOIO Aena 1 COCTOUT M3 Hagnuceir: «C IMYHbIM Le/IOM
O3HaKoMJeH, [ata, nognucb». Ha 060pOTHON CTOPOHE NUCTA AeNlatoTcs OTMETKN O
NPOBepKe /IMYHOr0 fena, CocTosilime U3 3anucu «JIMyHoe Aeno nposepeHo. [arta,
noAnucChb».

4. BHYTpPeEHHAS ONUCb LOKYMEHTOB, MMEKLWMXCA B NIMYHOM fefie, LO/DKHA
coflepXXatb CBefleHUs 0 MOPSALKOBbIX HOMepax, HaMMEHOBaHUAX LOKYMEHTOB fefa,
KO/INYeCTBe /IMCTOB, AaTax BKIKOYEHUA LOKYMEHTOB B JIMYHOE AEN0 N U3BbATUA U3
[ena, a TakxKe KemM U3bAT AOKYMEHT, U MO KaKon MpuynHe.

BHYTpeHHAS onucb cOCTaBNAeTCca Ha OTAe/IbHOM /INCTE NO YCTaHOB/IEHHOM
(hopme (NpunoxkeHue 2). Mpu Hymepauum NUCTOB feNa MNCTbl BHYTPEHHER onucu
HYMepyoTCs OTLENbHO.

Mpy MOAroTOBKE /IMYHbLIX AeNn K nepegade Ha XpaHEHME K BHYTPeHHeMN
OMWUCK COCTaBNSIETCA MTOroBas 3anucb, B KOTOPOW YyKa3sblBaeTcs Luppamum U
MPOMUCHID KOMIMYECTBO BK/IIOYEHHbLIX B HEe [OKYMEHTOB W KOJIMYECTBO JINCTOB
fena.

BHYTpeHHAS oOnNuWcb MOAMNUCLIBAETCA €€ COCTaBUTe/leM C  yKa3aHWeM
[O/IHKHOCTH, pacliMpPOBKM MOANUCK U AaTbl COCTaBNEHNA MOCNELHEN.



5. Bce AOKYMEHTbI IMYHOrO fefna NOMELLATCs B Nanky YCTaHOBMIEHHOIO
obpa3ua, Ha KOTOpPOWM 3apaHee MPOCTaBASAETCS MNPUCBOEHHbLIA €li MOPsAKOBbIN
HOMep.

MoL 3TMM HOMEPOM JIMYHOE [efo PEerucTpupyeTca B XKypHane yueTta
NNYHBIX gen (npunoxexuve 3).

6. lMocne yBONbHEHMA, OCBOOOXAEHMA OT AO/HKHOCTU MYHULMUNANbLHOrO
CnyXawero ero J/M4YHOe [eno  W3B/EeKaeTcd W3  JaHHOW nanku, a B
0CBOOOAMBLUYIOCA NOL TEM >Ke HOMEPOM Marky NoMeLiaeTca MYHOe Aeno BHOBb
NPUHATOr0, Ha3Ha4YeHHOro Ha JO/MKHOCTb paboTHMKA.

1. B 0643aHHOCTYU OTBETCTBEHHOIO 3a KagpoByto CNyxoy,
OCYLLECTBNAOLLNX BeleHNe IMYHbIX AeNl MYHULMNAbHbIX CYXaLnX, BXOLAUT:

1) npnobLieHne JOKYMEHTOB, YKa3aHHbIX B MyHKTe 1 cTaTbW 2 HACTOSLLErO
MMoNoXeHns, K IMYHbIM fenaM paboTHUKOB;

2) obecreyvyeHne COXPaHHOCTU IMYHBIX el MyHULMUNANbHbIX CNyXaLnXx;

3) obecneyveHne KOHOUAEHUMANLHOCTU CBEAEHNA, COAEPXKALLNXCS B IMYHOM
Aene MyHUUUNanbHOro Cny>atlero;

4) O03HaKOMJIEHMEe MYHULUNANBbHOIO CAyXawero ¢ AOKYMeHTaMu CBOero
JMYHOTO [Jena He peXxe OfHOro pasa B rog4 WM BO BCEX WHbIX Ccay4asx,
npesyCMOTPEHHbIX AeNCTBYHOLLMM 3aKOHOAATE/IbCTBOM.

4. MopsiaoK Bblgayn NNUYHbIX A€/ BO BPEMEHHOE MoMb30BaHue

1. JlnyHble gena pabOTHUKOB XPaHATCA B afAMUHMUCTpPaLUN KakK AOKYMEHTbI
CTPOroi OTYETHOCTWN OTAENbHO OT TPYAOBbIX KHUXKEK.

2. OTBETCTBEHHOCTb 3a BefleHMe N XpaHeHWe NINYHbLIX AeN BOo3fnaraeTca Ha
rNaBHOro cneymanmncra, OTBETCTBEHHOrO 3a BefieHne KagpoBoro
[eN0npon3BOACTBA B aiMUHUNCTPALMN.

3. JlnuHble fena He BbIJAKOTCSH Ha PYKU MYHUUMMANbHbIM CAYXalUM, Ha
KOTOPbIX OHWN BefyTCA.

B cooTtBeTcTBUN C TPYAOBbIM KOAEKCOM Poccuiickon degepauunmn paboTHUK
MMeeT MpaBO Ha MONy4vyeHUe Konuu Nboro AOKYMeHTa, COAep)Kallerocs B ero
JIMYHOM [iefle, Ha OCHOBAaHMUM MUCbMEHHOIO 3asaB/IEHUS Ha MMA paboTofarens.
Konun [OKYMEHTOB [O0/DKHbl ObiTb 3aBepeHbl Hagnexawum o6pasoMm U
npefocTaBNATLCA PabOTHUKY 6e3BO3ME3LHO B TEYEHME TpeX AHEeW Co AHA nojauyu
3aAaBNEeHMS.

4. JlnyHble fena MOryT BblgaBaTbCsi BO BPEMEHHOE MOJib30BaHWe TO/bKO B
cnyyasix, MpefyCMOTPEHHbIX 3aKOHOAATe/IbCTBOM Ha OCHOBaHWW MUCbMEHHOIO
3anpoca C NMUCbMEHHOIO paspelleHns rnaBbl agMUHUCTpaUuKn. [ns KOHTPONA 3a
CBOEBPEMEHHbIM BO3BPATOM JINYHbIX [/, BblaHHbIX BO BPEMEHHOE MO/b30BaHME,
MCNOJMIb3YEeTCA KOHTPO/IbHAA KapTouyKa, KOTopas 3ano/IHAETCA Ha Kaoe JIMYHOe
aeno (npunoxeHuve 4).

5. YuJeTHble fJaHHble pabOTHUKOB XPaHATCA KagpoBoiM cny>6on B
MallMHOYMTAEMOM  BUfAe,  KOTOpblIn  obecneyumBaeT  UX  3aWuTy  OT
HeCcaHKLMOHMPOBAHHOIO J0CTYNa Y KONUPOBaHWA.



6. EXXeroqHo OTBETCTBEHHbIN 3a KaApOBOE AenonpovM3BOACTBO MPOBOAUT
NPOBEPKY HaNM4Ma N COCTOAHUS NUYHbLIX fAen. dPakT MPOBEAEHUS MPOBEPKMU
(hmKcupyeTcs B NUYHOM fene. pu BbISBAEHUN HEAOCTATKOB B OPOPMAEHUN U
BEAEHWMN JINYHbIX Aen COCTaBNseTCs COOTBETCTBYHOLWIMIA aKT. Pe3ynbTaTbl
NpoBepPKM KaapoB B 0653aTeNbHOM NOPsigke AOBOAATCA A0 rNaBbl aAMUHUCTPALUN.

7. Cnyxauwme, YNnoNHOMOYEHHble Ha BefeHWe W XPaHEHWe NUYHbIX Aen,
MOFYT MPUBNEKATbCA, B COOTBETCTBMM C AENCTBYHOLMM 3aKOHOAATE/NbCTBOM, K
ANCUMMNNNHAPHO M MHOI OTBETCTBEHHOCTM 3a pasrnalleHne KOHPUAeHUManbHbIX
CBEAEHWI, COAepPXallMXCA B YKasaHHbIX NWYHbIX fAenax, a TakKXKe 3a WHble
HapylleHNs nopsiika BEAEHWSA JNWYHbIX Aefl, YCTaHOB/EHHOrO HAaCTOSLIUM
[MonoXxxeHnewm.

8. JInuHble aena yBOMNEHHbIX PAOOTHUKOB XpaHATCA B TeueHne 10 NeT co AHS
YBO/NbHEHUSI, OCBOOOXAEHNSI OT AO/KHOCTKW, NpeKpaleHns TpyaoBOro 40roeopa,
nocne 4Yero nepeaaroTCcs B apxms.

Ecnn rpaxpaHuH, NMYHOE AeN0 KOTOPOro XPaHUTCS KaapoBOW CNyX60M,
NOCTYNMUT Ha MYHUUMNANbHYK CNyX6> BHOBb, €ro AWYHOe [en0 NOANEXUT
nepeaye No MecTy 3aMelLeHUs A0MKHOCTU MYHULUMUNANbHOR CNYyXObI.

9. MNpu nepeBofe MYHMLUMNANbHOIO CAYXallero B APYyroe CTPYKTYpHOe
nogpasgeneHne  agMUHUCTpPaLUKW, NWYHOE AeNo  nepejaeTca Mo akTy
AOMKHOCTHOMY NnLy, BeAyLleMY KaapoBoe Aenonpon3BoAcTBO.

10. JlnyHble pgena pabOTHMKOB XPaHATCS B Ha[eXHO 3aKpbiBaeMbIX WU
oneyaTbiBaeMbIX B Hepabouyee Bpemsi celipax WAM METaNNMYecKux Lwkadax, B
KOTOPbIX IMYHbIE Aena pacrnonaratTcsa no nopsaKy HOMepoB.



MpunoxeHune 1
K HacToALemy NoN0XKeHUo

0 NOpsiiKe BeAEeHUA NNYHbIX [en
MYHUUMNANbHBIX CNyXaLux

nuct
03HaKOMJIEHNA C MaTepuanamm IMYHOIo Aena MyHULMNANbLHOIO Cny>kallero

(®.1.0))
C NNYHLIM [ieNIoM 03HaKoM/ieH " ? 20 Mopgnuck
C NNYHBLIM [enoM o3HakomneH " " 20 Mopnuck
C NNYHBbIM AenoM 03HaKomneH ™ " 20 Moanwnck
C NWYHbIM Aenom o3HakomieH " " 20 Mognuck
C NMYHbIM JenoM o3HakomneH " " 20 Moanuch
C NMYHbIM fieNIoM 03HaKoMneH " " 20 Mognuch
C NMYHBLIM fileNIoM 03HaKomsieH " " 20 Mognuck
C NMYHBLIM fieNoM 03HaKomsieH " " 20 Moanuce
C NUYHBLIM fieNIoM 03HakomneH " " 20 Mognuck
C NMNYHBLIM fieNoM 03HaKomsieH " " 20 Mognuck
C NMYHbIM fieNnoM 03HaKomseH * " 20 Moanuck
C NMYHBLIM fIeNoM 03HaKomsieH " " 20 Mopgnuck
C NNYHBbIM genom o3HakomneH " " 20 Mognuck
C NWYHbLIM fenoM o3HakomneH " " 20 Mopanuck
C NMNYHbIM feNoM 03HaKomneH " " 20 Mognuck



[MpunoxeHwne 2
K HacTOAILLEMY NOMOXKEHUIO

0 NOpAAKe BeAeHUA NNYHbIX fen
MYHULMNAMBbHBLIX CNyXaLnx

OnmMmMcob
NOKYMEHTOB, UMEIOLLINXCS B IMYHOM fene

hamunus, UMsi, 0TYECTBO

No HanmeHoBaHue Jata Konnyectso JaTta Kem nsbvat
LOKYMeHTa BK/IKOUYEHUA NINCTOB N3bATUA  OOKYMEHT

n/n [IOKYMeHTa [OKYMEHTa 1 MO KaKoi
B /INYHOE npuynHe

neno



MpunoxeHwne 3
K HACTOAILLEMY MOJIOXEHMIO

0 NopsLKe BeAeHUs NNYHbIX Aen
MYHULUNNANIbHBIX CAYXaLux

XWXYPHAT
yyeTa INYHbIX [ie/T MYHUUUNanbHbIX CAyXKallinx

HanMeHoBaHMe MyHULUMNanbHOro O6pa3OBaHI/IFI

Howmep Ha Koro 3aBefeHo Hata OTmeTKa
NIMYHOTO NMYyHoe feno MOCTYN/EeHNA O CHATUN C
aena (bamnnnsa, nms, oT4eCTBO) NINYHOTO fena yuéTa



IMpunoxeHwne 4
K HacToALLEMY NMOSTOXEHUIO

0 NopsLKe BeeHUa NMNYHbIX fen
MYHULMNANbHbLIX CAyXaLlnx

KOHTPOJIbHAA KAPTOUYKA

JlnuHoe geno (Homep)

damnnua
Nma
OTuecTBO
OTMETKM 0 Bblgaye IMYHOIO Aena
[ata Bbigaun KoMy BbiaHO Pacnuncka Homep Hata

B MONTyYeHUN TenegoHa BO3BpaTa

OTMeTKa 0 CHATUM NNYHOTO0 Aena c yyéTta

[aTta oTnpaBKun

Ncx. Homep conpoBognTeNnbHOro nucbma

Mo agpecy

Moanwnck
Hdata

[TnaBa nN.0. Damunuun



